Kingston 42 School District
Assessment Plan

Acknowledgements
Introduction
Testing of Student Achievement
Assessments
Birth to Kindergarten
District —wide K-8
Health Screening
Compliance Requirement
Guidelines for Including Students with Disabilities
Provisions for Teaching Test Taking Skills
Test Security
Storage and Access before Test Administration
Instructions for Administration
Test Administration

Collection and Storage of Test Materials following Testing

Online Assessments
Sanctions against Unfair Practice

Acknowledgements

Name Role

Jocelyn Meserve Special Education Coordinator
Andrea Hieronymus District Test Coordinator
Gretchen Brashear Parents as Teachers

Introduction:




The Kingston 42 School District Comprehensive Assessment Plan is a document that details the
instruments and strategies used to monitor the quality of the district’s instructional program
and screening for participation in special programs. The Plan establishes guidelines for
individuals as well as group assessment. In general, individual assessment data is gathered as a
means for providing parents, teachers, administrators, and counselor with information to
monitor a child’s capabilities, learning and progress. This individual data is used for planning
educational programming specific to a given student’s identified needs. Group assessment data
is used to identify strengths and weaknesses within a given curriculum and/or within classroom
instruction.

The Assessment Plan is based on guidelines developed by the Missouri Department of
Elementary and Secondary Education. A committee consisting of the District Testing
Coordinator, building level administration, guidance counselors, and teachers all contributed to
the plan’s development. Upon approval by the Board of Education, this document will provide
guidance to district personnel regarding all aspects of the Kingston 42 Assessment Plan. The
Board of Education and the District’s Assessment Plan Committee examine building, grade
level, and content area testing data annually together as well as disaggregated assessment data
of various subgroups to determine the effectiveness of Kingston 42 education programs.

The Kingston 42 District uses formal assessment data to monitor student progress and program
effectiveness through early childhood screening, health screening, state-required achievement
assessments, assessments for program planning, and assessments to determine student
eligibility for special programs. The district also administers standardized tests to monitor
progress in general academic achievement and to measure the effectiveness of district
programs. Additionally, the district has developed local assessments to provide practice for the
Missouri Assessment Program (MAP) which includes Grade Level Assessments 3-8 and End of
Course Exams (EOC) in grades 7-8 as needed.

The use of technology should be considered in preparation for the changes in the state-wide
assessments. When planning any assessment online, administration should address any issues
that may arise due to the nature of the assessment, such as the number of secure computers
needed for the online assessments. The Assessment Committee encourages utilizing the tools
and resources to continu support of online assessments.

The Kingston 42 School District Comprehensive Assessment Plan contains all components as
specified in MSIP Standard 6.2. In compliance to the Standard, the Assessment Plan includes:
e Kingston 42 School District Statement of Purpose for Assessment
e Descriptions of the assessment instruments, use of results, and dissemination of the
results
¢ Testing schedule overview



* Overview of assessments used at specific grade levels and the purposes for each
e Guidelines for including students with disabilities
e Provisions for teaching test-taking skills
» Test security procedures
Guidelines for Including Students with Disabilities

Students with disabilities will participate in district testing in compliance with the individual
students IEP. The district will assure that all students are provided accommodations and
modifications as needed to full demonstrate their ability.

Provisions for Teaching Test Taking Skills

Students will be given the opportunity to participate in instructional activities that teach test
taking skills including the use of the online platforms. This instruction will be incorporated into
the core curriculum. Student with disabilities will be provided necessary accommodations and
modification in compliance with the students IEP.

Testing of Student Achievement

The district-wide assessment program is designed to facilitate and provide information for the
following:

1. Student Achievement: To produce information about relative student achievement so
that parents/guardians, students, and teachers can monitor academic progress of the
general population and subpopulations.

2. Student Counseling: To provide data as a tool in the counseling and guidance of
students for further direction and for specific academic placement and remediation.

3. Instructional and Curriculum Change: To provide data which will assist in the
preparation of recommendations for instructional and curriculum changes to:

a. Inform classroom instruction

b. Inform curriculum revision

c. Inform instructional policy

d. Inform the Board of Education in the adoption of instructional policy

4. School and District Evaluation: To provide indicators of progress of the district toward
the goals and objectives of the CSIP.

The district-wide assessment program will implement the components of the Missouri
Assessment Program to monitor the progress of all students in meeting the Show-Me
Standards. Other assessments given on a district-wide basis to all students and to selected
groups of students are described in the chart.



Although the chart is intended to be comprehensive, changes in assessment requirements and
needs will necessitate changes in this plan. For that reason, the work of the district Assessment
Committee will be ongoing, producing revisions as needed.

Assessments Birth to Kindergarten

Brigance B-K Developmental assessment

Other B-K PAT assessment

Assessments Kindergarten- 8th grade

DIBBLES K-3 Risk of reading Failure
assessment

I- Ready Math K-8 Math progress monitor and
diagnostic testing

I-Ready Reading K-8 Reading progress monitoring
and diagnostic testing.

DRA K-8 Individual reading
assessment

MAP- Math 3-8 State achievement testing

MAP- Reading 3-8 State achievement testing

Classroom assessments K-8 Academic testing for

instructional use.

Health Screenings:

The Kingston 42 School District works cooperatively with the Caldwell County Health
Department to provide health screenings includeing but not limited to : hearing, vision, height,
weight, immunization, and dental. Other screenings may be included when available.

Test Security



Unless allowed by specific test protocol, tests shall not be read, scored, reviewed, photocopied,
duplicated, scanned, transported or made accessible to staff not associated with the
assessment process. Staff associated with the assessment process shall not discuss, either in
writing or verbally, specific items on the assessment. Such discussion breaches both the
security and integrity of the assessment and may result in an invalidation or loss of scores for
accountability purposes.

Unless allowed by specific test protocol, staff associated with the assessment process are
prohibited from reviewing the test materials or questions prior to, during or after testing.
Before and after test administration, test materials must be kept in a locked room or cabinet in
the school building, but outside the classroom, to prevent unauthorized access. All test
materials must be returned to the district test coordinator after the assessment is
administered.

Similar test security precautions apply to online testing.
Training

The district will train all district staff associated with the assessment process in accordance with
test protocol. The training will include topics required or recommended by the specific test or
by the company administering the testing as well as training on the requirements of this policy.

Test Coordinator Roles
The superintendent or designee will appoint a districtwide test coordinator who will:

1. View all assessment manuals and training provided by the Department of Elementary
and Secondary Education (DESE) and stay informed of all relevant communication
regarding the various assessment instruments.

2. Beresponsible for training all school test coordinators, test examiners and other staff
associated with the assessment process on testing procedures using appropriate
training materials.

3. Keep a record of when staff associated with the assessment process are trained and
provide that record to the appropriate parties, if required.

4. Restrict access to all secure testing materials prior to testing, including student test
books, manipulatives and passwords or other access to electronic testing materials.

5. Ensure that beyond the initial checking and sorting, test materials remain untouched

until they are distributed for test administration.



6. During the transcription process, ensure that all tests that need to be transcribed are
kept secure from unauthorized access. All materials and any copies generated shall be
returned to the testing coordinator after use.

7. Maintain the district's testing schedule and be prepared to provide such schedule upon
request. Should the schedule change in any way, the test coordinator must update this
information and document the reasons for the change.

8. Organize and deliver testing materials to each building and/or classroom and ensure
that all responsible district staff have sufficient quantities of testing materials, or
designate specifically trained persons to do so.

9. Ensure that only the test coordinators and staff associated with the assessment process
have access to test materials.

10. After test administration, collect and account for all testing materials from each school
in the district as well as any out-of-district schools where the students attend alternative

programs.

General Test Administration

1. All standardized and statewide tests will be administered in compliance with testing
guidelines provided by the company producing or administering the test and DESE when
applicable.

2. The district shall inform parents/guardians of the district's testing schedule.

3. Students will be encouraged to use restroom facilities, get drinks and take care of other
needs before beginning the test.

4. No individuals other than the test administrator or proctor and the students taking the
test shall be allowed in the testing room during the testing session unless otherwise
approved by the test coordinator.

5. Electronic communication, including mobile and imaging devices, must not be accessible
during any portion of the testing session. These types of devices must be turned off and
not readily visible at any time during the testing session.

6. After testing, all used draft, scratch, grid or unlabeled graph paper, student test
directions and printed manuals shall be collected and securely destroyed.

7. Students will be permitted to use certain materials, such as calculators or thesauri,

when directed by the specific test.



Paper-and-Pencil Testing

1.

Test materials will be delivered to each building before the day of the test and
distributed by staff associated with the assessment process immediately prior to testing.
Students will not receive test materials until the time testing begins. No other persons
will have access to the testing materials.

If students must leave the room during testing, they will be instructed to secure their
test materials in accordance with the specific test protocol before leaving their seats.

If a test is to be administered over a series of days, the test administrator or proctor
shall collect and count all test materials each day immediately following testing and
store the test materials in a locked facility.

After the test has been fully administered, the test coordinator will immediately collect
the test materials from the test administrators or proctors, organize them according to
instructions and securely store them in accordance with this policy.

Test materials will be recounted by the test coordinator, and these counts will be
documented and checked against pre-administration counts.

The test coordinator or designee will sort and package test materials according to
directions from the assessment company and send them for scoring as expediently as

possible.

Online Testing

Prior to testing, the district shall provide students with experience using relevant
technology equipment, such as computers, laptops and tablet devices.

All computer workstations used during testing will be examined to ensure they are clean
and free from any notes, papers, books and other information.

The district will perform site certification procedures prior to each testing window.
Workstations will have adequate space between them so that students are not able to

view each other’s screens.

Sanctions Against Improper or Unethical Practices

The security measures outlined in this document should help prevent improper or unethical

practices. Improper and unethical practices include, but are not limited to:

1.

Violating any provision of this policy.



2. Copying any part of the standardized test materials or online test unless authorized by
test protocol.

3. Removing any test materials from the secure storage area except during test
administration or accessing test questions prior to when the test is given, unless
authorized by the test coordinator and otherwise allowed by test protocol.

4. Copying, printing, downloading or duplicating in any way any part of an online
assessment for any reason unless authorized by the test coordinator and otherwise
allowed by test protocol.

5. Failing to return all test materials following test administration.

6. Directly teaching any actual test item or taking actions to discover test items included
on a test.

7. Altering in any way a student's responses on a test.

8. Indicating to students during testing that they have missed items and need to change
them; giving students clues or answers to questions; allowing students to give each
other answers to questions or copy off each other's work; and altering test
administration procedures in any other way to give students an unfair advantage.

9. Administrators or other staff members pressuring or encouraging teachers to engage in

any of the aforementioned improper or unethical practices.

All district staff are required to immediately report to the district test coordinator any suspicion
that this policy has been violated. An immediate investigation will occur if a district staff person
is suspected of engaging in any improper or unethical practice. If the allegations against the
staff person are proven, a report will be forwarded to the superintendent, and appropriate
disciplinary action will be taken, including termination.

The district will conduct an investigation of any student suspected of engaging in any improper
or unethical practice. If allegations are proven, the student will be disciplined in accordance
with district policy.

Administrators and test examiners are responsible for reporting any improper or unethical
behaviors to DESE's Assessment Section or in accordance with specific testing protocol.



